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FIRST DRAFT

AUTHENTICATION

VIEW HOLDS

Students will register for Fall Semester 1999 on a new Web registration system. This flyer
shows many of the panels the students will use and describes any differences from the current
system.  The new Web system has essentially the same functionality as the one we are currently
using.  It is, though, in its “first draft.”  Enhancements and refinements will continue to be
made after the Enterprise staff roll out the critical business processes – admissions, records,
financial aid, and bursar functions – and gain more experience with the underlying PeopleSoft
system and the new semesters system.

Web Registration 1001:
A Look at Fall 1999 Registration

Purpose:

What’s
Different:

Likely
Questions:

Purpose:

What’s
Different:

Likely
Questions:

Shows the student whether there are any holds
on their record and how to clear them.

Essentially the same as the current function.
Clicking on the hold type link will bring up the
Hold Details panel, which provides information
about a specific hold, including how to resolve
the hold.

You may note some differences in the names of
holds, which are called negative service
indicators on the regular PeopleSoft panels. For
Web panels, we use the more commonly
understood “hold.”

Information on holds continues to be available
on the University’s Voice Response System at
the usual campus-specific phone numbers.

Provides a secure login to ensure only the student
can update the information.

Login for fall 1999 registration is different.
Currently, students enter either their Student ID
Number, or SSN and their PIN.  In the new
system, the Internet ID and password are used.
Internet IDs are assigned by the University and
are familiar to most students as their email IDs
(e.g., ANDE0037). Most current students should
know their Internet IDs and passwords. New
students are assigned Internet IDs shortly after
admission. New students who received the
Welcome CD-ROM prior to registration may
have already activated their email accounts. New
students who have not activated their accounts
may select “Account Initiation” during
registration and will be guided through the
account initiation process. They must have their
Student ID Number, SSN, and date of birth to
activate their new Internet ID and password.

Fall 1999 registration will use the new Web
access, while Spring and Summer will use the
existing system.

Students who can’t remember their Internet ID and password can call the campus Help Desk at 726-8847.

Students should call the Student Assistance Center with questions about how to register for classes or how the semester
conversion impacts them.

Students may ask about the “cookies” referred to in the  note. Whether or not to accept cookies (small pieces of data stored
on your personal computer about this Web application) during a Web session can be set in the computer’s Web browser.
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VIEW
ENROLLMENT

APPOINTMENTS

PERSONAL

INFORMATION
UPDATE

CLASS SCHEDULE

Purpose:

What’s
different:

Likely
questions:

Purpose:

What’s
different:

Likely
questions:

Purpose:

What’s
different:

Likely
questions:

Presents the time or times that the student may
enroll for specific terms or sessions (smaller time
periods within the term).

Now referred to as enrollment appointments,
these are the same as the student’s queue time in
the current system. Students may register at the
time of their scheduled appointment or any time
thereafter.

Information on registration times continues to be
available on the University’s voice response
system at the usual campus-specific phone
numbers.

Initially, only enrollment appointments for Fall
1999 will be displayed, since they have not yet
been established for later terms.

Presents most basic demographic information
and allows update of selected information.

When a student updates an address here, the
new address is entered into the PeopleSoft
“campus community” area—where it can be
shared with system users who have appropriate
security.

With PeopleSoft we also can store the student’s
email address, which is automatically transfered
from our University email directory.

PeopleSoft allows use of mixed case (both upper
and lower case data) for address information.

Students should be encouraged to completely
spell out city names (e.g., Minneapolis, not
Mpls) and to enter these data in mixed case
(both capital and small letters).

Addresses to be valid in the future, or temporary
addresses, should be updated at the Registrar’s
office on each campus.

The student may select the appropriate campus
and term of the class schedule and then select a
study field of interest (e.g., accounting). From
the Class Schedule, students can link to the
Course Guide (if in use), see a photo of a
campus building (if available), or email the
course instructor. Number of open seats are
shown.

Very similar to previous versions of the class
schedule.

Data are updated nightly, so enrollment counts
may not be completely accurate.

Currently the Class Schedule functions are not
tightly coupled with registration; however,
students should be able to copy class numbers
(call numbers) from the Class Schedule and
paste them into registration functions as needed.
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ADD COURSE

TUITION FEE

ASSESSMENT

COURSE SEARCH

What’s
different:

Likely
questions:

Purpose:

What’s
different:

Likely
questions:

Purpose:

What’s
different:

Likely
questions:

Allows student to search for classes based on a
variety of criteria including: campus, term/year,
subject, instructor, catalog number, title key
words, credit range, level range, days of the
week, and time of day.

The search results panel presents a list of courses
which meet the criteria and allow the student to
link to more detailed information.

Essentially the same as previously.

Uses the same data as the Class Schedule panel.

Currently the Class Schedule functions are not
tightly coupled with registration; however,
students should be able to copy class numbers
(call numbers) from the Class Schedule and paste
them into registration functions as needed.  Also,
“subjects” on this panel is course designator in
current terminology.

When a student enters registration, the system
will show them a list of any courses for which
they are currently registered and offer them
options of adding, dropping, or swapping a class.
All three functions have similar appearing panels.

In the new system, any course action (add, drop,
or swap) is immediately added to the student’s
record and they see a panel confirming the
action.

From the add panel, the student can go to
Course Search, but will have to rekey or copy
and paste the course number from search to the
add panel.

When a student adds a class, a very complex
computer program runs in the background—to
check the student’s eligibility to enroll in the
class, whether it is open, whether the time
conflicts with other courses the student is taking.
This process could take 15 seconds to a minute
or so, and the panel shows a clock graphic
during the processing so that the student knows
that something is happening.

Remember that course availability may have
changed since the last Class Schedule update.

This process will happen in August as
part of the Student Financials
implementation. At that time, the
student will receive an itemized bill.  For
now, they are shown a generic message
about tuition and fees at the end of the
Enrollment Summary (see page 4).

In late April, students will be able to
enter hospitalization, MPIRG, and LSC
information.

Currently for most terms tuition and fees are
calculated “on the spot.”

While tuition rates were recently approved by
the Board of Regents, the new system is not yet
programmed to process them, nor do we have all
the details on student services fees, etc.

Students should be encouraged to estimate their
tuition and fees by following the links provided
on the Enrollment Summary.  Actual cost of
attendance includes other items (e.g., housing,
books) that should be taken into account when
planning a budget.
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SUMMARY

Web registration Students register for one class at a time and the systems confirms that he or she has been added to that class. No need to
print out the enrollment statement to make sure that the student has been successfully registered.

Where to go if the students need help
Call the Help Desk at 726-8847 for technical information, such as locations of computer labs where you can access Web registration and
print out your enrollment statement, trouble accessing the system, Internet ID and password problems.

Call the Student Assistance Center (SAC) at 726-8000 for registration information, such as impact of semesters, health insurance,
registration policies and processes. The SAC is located at 21 Campus Center.

Go to the college office to receive magic numbers, time conflict approvals, and information about specific courses.

Please be patient
Student services staff have been trained on the new systems, but are still in the process of mastering them. Please be patient; they’re students
again.

ENROLLMENT

STATEMENT

Purpose:

What’s
Different:

Likely
Questions:

In addition to basic student demographic
information, this statement lists the courses in
which the student has registered, the final exam
schedule, details on the courses, maps (if
available), and some additional information.
Students may customize this statement to some
extent and either print it or request an emailed
copy (to be added late April).

Very similar to current Enrollment Statement.

The summary does not indicate the total number
of credits registered. We hope to address this
issue in a future release of registration
functionality.

Course Planner A new Course Planner is available at the
Web Registration site at
http: www.d.umn.edu/Register.

Web Registration system  The system is easy to use, but
students will need to sign on using an  Internet ID and
password to register. The ID and password is also their
email ID and password. If they have never used their UMD
Internet/email account, they need to go to the Web
Registration site and click on “Initiate Account.” Students
will need their Student ID Number, Social Security Number,
and Date of Birth to complete the process.

Students can register from any computer from 7:30 AM
to 10 PM, Monday through Friday; 8 AM to 4 PM on
Saturday.   Netscape 4.0 or Internet Explorer 4.0 or higher
are recommended, but Version 3.0 may be used if necessary.

Students need to provide health insurance information if
they are taking more than six credits.

Students will be able to register for both day and UC
classes at the same time, except for UC noncredit courses.

Time conflicts now need instructor approval, so students
will need approval from both instructors involved in the
classes in conflict.

What’s Different
Telephone registration is no longer available.

Graduate students can register in April for Fall Semester.

What’s New:


