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Enterprise Document Management System (EDMS) 
 
 

 TO  
REQUEST 
ACCESS 

 

EDMS REPORTS ROLE 

 

COMMENTS/SIGNATURE REQUIREMENTS 

 Department HR/Payroll Reports Requires your department’s HRMS Key Contact signature. 

HRMS Key Contact Authorization Printed Name: Phone: 

HRMS Key Contact Authorization Signature: Date: 

 
 
 
 
 
 
 
 
 
 
 
 

 TO  
REQUEST 
ACCESS 

 

EDMS REPORTS ROLE 

 

COMMENTS/SIGNATURE REQUIREMENTS 

 Library Reports 
o Requires Library authorization. 
o Access is restricted to Library staff only. 

Library Authorization Printed Name: Phone: 

Library Authorization Signature: Date: 
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